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IMOJIO’)KEHHUE Ob APXUBE MB/IOY a/c Ne 92

I. O6mue noJioxkeHust
1.1. Tlonoxenue 06 apxuse MBJIOY n/c Ne 92 (manee - Ilonoxkenne) pazpaboraHo B
COOTBETCTBHH ¢ noAnyHkToMm 8 mynkrta 6 Tlonokenus o DenepanbHOM apXUBHOM areHTCTBE,
yrBepkaeHHoro VYkasoMm Ilpesunenta Poccuiickoit ®epepauuu ot 22 wmions 2016 r.
N 293 "Bonpocsl  ®enepanbHoro apxuBHoro areHtctsa" (CobGpaHue 3akOHONATENHCTBA
Poccuiickoii ®enepanmu, 2016, N 26, cr. 4034), mpukasa (enepanbHOr0  apXMBHOTO
areHTCTBa or 11 anpens 2018 r. N 42 «O6 yTBepKICHHM NPUMEPHOrO TOJOXKEHHS 00
apXMBE OpraHU3aLHNY.
1.2. Hacrosimee [lonoxenue pazpabotaHo B HEmsX:
- COBEPLICHCTBOBAHMSI ICATEIbHOCTH B C()EpEe OpPraHu3aLiy XpaHEHHs!, KOMIUICKTOBAHUS, Y4eTa
Y MCIIOJIb30BaHusA apXUBHBIX HokyMeHToB MBJIOVY n/c No 92;
- pallMOHAJILHOM OpraHu3aly JOKyMeHTauuoHHoro obecneuenus MBJIOY m/c Ne 92,
1.3. Apxus MBJIOVY n/c No 92 co3pmaercs B LeNsiX XpPAHEHWS, KOMIUICKTOBaHHWSA, yY€Ta W
HCNONb30BaHUss B mnpouecce aedrensHoctd MBJIOY n/c Ne 92 w  3aKOHYEHHbIX
AENIONPOU3BOACTBOM IOKYMEHTOB TPAKTHYECKOr0 Ha3HAa4eHWsS, MX OTOOpa M TOATOTOBKH K
nepenaye Ha XpaHeHUE B MyHHULIUITAIbHBIN apXHB.
1.4. ApxuB opraHm3alMM B CBOEH NEATEIBHOCTH PYKOBOACTBYETCS 3aKOHOAATEILCTBOM 00
apxuBHoM Jene B Poccmiickoit ®Deneparyu, nokansHbiMH aktamu MBJIOY n/c Ne 92 u
HactoswuM [lonoxenuem.
1.5. Kontposns 3a nesrensHocThio apxuBa MBJIOY n/c Ne 92 ocyiecTBisieT 3aBeyIOIHid, a €e
OTCYTCTBUE 3aMECTHUTEIM 3aBEAYIOLIEro, KOTOpble O00eCneuMBalOT apXxuB HEOOXOAUMBIM
MOMEUICHHUEM U 000PYI0BAHUEM.
1.6. HenocpezncTBeHHOE PYKOBOJCTBO apXHWBOM BO3JIAraeTCs MPHKA30M 3aBEAYIOIIErO Ha JIMLIO,
OTBETCTBEHHOE 3a BEJICHUE apXMBa.

IL. CocraB noxymentoB Apxusa MB/IOY n/c Ne 92
2.1. ApxuBHBIC TOKYMEHTBI, MOCTYNaOmue Ha XpaHenue B apxus MBJIOY a/c Ne 92, otHocsTcs
K MYHHMLMNAIbHOH COOCTBEHHOCTH, HE MOMAIEKAT MPUBATH3ALMH W HE MOI'YT ObITh 00BEKTAMH
CZIENIOK, MOTYIIUX TPUBECTH K UX OTUYYKICHHUIO.
2.2. B apxus MBJIOY n/c Ne 92 noctynaror:
a) apXMBHBIE JOKYMEHTBI BPEMEHHBIX CPOKOB XpaHEHHs, 00pa30BaBUIMECS B JEATEILHOCTH
opraHu3anvy (HeoOX0aMMBbIE B IPAKTHYECKON IEATEILHOCTH),
6) apXuBHBIC IOKYMEHTHI TIOCTOSIHHOTO XPAHEHHUS,
B) JOKYMEHTBI MO JHMYHOMY COCTaBy, OTPQXAIOUIME TPYAOBbIE OTHOMICHHS paboOTHUKA C
paboronarenem;
T') apXMBHBIE JOKYMEHTHI, 00pa3oBasiuuecs B rpouecce aestensaoct MBIOY m/c Ne 92.

IIL 3agauu u pyaxuuu Apxusa MBJIOY a/c Ne 92
3.1. K 3apauyam ApxuBa OpraHu3ayu OTHOCSTCS:
1. KomniiekToBaHWEe NOKYMEHTaMH, COCTaB KOTOPBIX MpeaycMoTpeH riasoi Il Hacrosiiero
[Tonoxenus.



2. ObecrieueHHe €AMHBIX TMPHHIMIIOB OPraHW3allMM XpPAaHEHHs, KOMIUICKTOBAHMS, yde€Ta M
WCTIOIb30BAHHS aPXUBHBIX IOKYMEHTOB, HX COXPAHHOCTS.
3. OcymecTBneHne KOHTpoms 32 GopMupoBaHUeM U 0QOPMIICHHEM JEN B JENONPOU3BOACTBE
MBJZIOY n/c Ne 92.
3.2. B coOTBETCTBMM C BO3JIO)KCHHBIMH Ha Hero 3amadamu apxuB MBJIOY m/c Ne 92
OCYLIECTBIIAET CleAyomue GpyHKImu:
1. Tpusumaer mocne 3aBepIICHUs ACTONPOM3BOJACTBOM, YYHTBHIBAET H XPAaHUT JOKYMEHTHI,
00paboTaHHBIE B COOTBETCTBHM C TPEeOOBAaHMSAMH, YCTAHOBJIEHHBIMH 3aKOHOAATENLCTBOM 00
apxuBHOM ziene B Poccuiickoii ®eneparmm.
2. OcymectBasier y4eT W OOECTNEYHBACT TMOJHYK) COXPAHHOCTh TPUHSATHIX APXHBHBIX
JOKYMEHTOB, B TOM YHCJIE 10 JIAYHOMY COCTaBY.
3. TIpoBOAMT CBOEBPEMEHHOE YTIOPSIOYCHUE APXUBHBIX MOKYMEHTOB (OKCIIEPTH3Y LEHHOCTH,
HAay4YHO-TEXHHUYECKYIO0 00paboTKy, COCTaB/IEHHE OMMCEH 1 T.1.)
4. OpraHu3yeT HCNOJIb30BaAHUE JOKYMEHTOB:
- ”HPOPMHPYET AIMUHUCTPALIHIO W PaGOTHHKOB O COCTaBE U COAEPKAHHH JOKYMEHTOB apXMBa;
- OecrmaTHO NpPENOCTABIIAET TMOJB30BATENSAM apXHMBa JOKYMEHTB, O(OPMICHHBIE B
YCTaHOBJICHHOM IOPSIKE apXMBHBIE CITPaBKH MJIM KOTIMM apPXHMBHBIX JOKYMEHTOB, CBSI3aHHBIE C
YCTaHOBJICHUEM TPYIOBOr0 CTaXka, COLMAIBHON 3aLIMTOM rpaskIaH, MpeayCMaTpPHBAIOMICH HMX
TIEHCHOHHOE OfecrieueHne, a TaloKe TOMYYEHHE JIBIOT M KOMIICHCALMii B COOTBETCTBHHM C
3aKoHOMaTenbCTBOM Poccuiickoii ®enepaunn;
- BBIIAET B YCTAHOBJICHHOM TMOPSAKE [A€Na, NOKYMEHTbl WM KOIHMHA JIOKYMEHTOB B LIEJIAX
CIYEOHOro M MPaKTUYECKOT0 UCTIONB30BaHu TS paboTh B nomewerud MBJIOY n/c Ne 92;
- BEJIET y4ET UCTIONIb30BAHUS IOKYMEHTOB, XPAHSILIUXCS B APXUBE.
5. OcymecTBisieT MOATOTOBKY ¥ NMPEACTABIISIET HA PACCMOTPEHHE U COIIACOBAHME 3KCIIEPTHOMH
KOMHCCHM JIETCKOrO caja OMMCH HEN MOCTOSHHOTO XpaHEeHWs, BpeMeHHbIX (cbime 10 ner)
CPOKOB XpPaHEHHWsS, B TOM 9YHCIE M0 JMYHOMY COCTaBy, a TaKKe aKThl O BBIJCICHHUH K
YHHYTOKCHHIO apXMBHBIX JOKYMEHTOB, HE MOUISKAIIMX XPaHEHHIO, akThl 00 yTpare
NOKYMEHTOB, aKThl O HEUCTIPABUMBIX MOBPEXICHUSAX APXUBHBIX JOKYMEHTOB,
6. OcymiecTBnsieT MOATOTOBKY W Tepenady JOKYMEHTOB YUPEXISHHS B Cllydae JIMKBHIALWH
(peopranmsanuu B (opMe TNPUCOECIMHEHMS) OPraHU3aLMK-NPABONPEEMHUKY, BBILICCTOSIICH
OpraHu3allil WIA B MYHMLUMNAJbHbIM apXWB B COOTBETCTBMM C TpeOOBaHUAMH,
yCTaHOBJICHHBIMH [ 0Cy1apCcTBEHHOMN apXUBHO# ciyx00it PO.
IV. IipaBa ApxuBa oOpraHu3anuu

4.1. Jlns BbITIONHEHMS BO3TIOXKEHHBIX 3a5a4 U ()YHKLIMIH U0, OTBETCTBEHHOE 32 BEJCHUE apXUBa
MUMEET MpaBo:
a) TPEACTaBJIATH PYKOBOJACTBY OpPraHM3allMd MPENIOKEHHS I10  COBEPLICHCTBOBAHHIO
OpraHu3alMy XpaHEHHs, KOMIUICKTOBAHMS, YY€Ta M HCTIONb30BAHMS APXMBHBIX HOKYMEHTOB B
Apxuse MBJIOY a/c Ne 92;
©) KOHTPOJIMPOBATh BHIMTOIHEHNE YCTAHOBJICHHBIX MPaBHiI pabOThI C JOKYMEHTAMH,
4.2. Jluuo orercTBeHHOE 3a BepeHue apxuBa MBJIOVY n/c Ne 92 HeceT OTBETCTBEHHOCTH 3a
BBITIOJIHEHHE BO3JIOXKEHHBIX HAa APXHB 337124 U (DYyHKIIHIA.
4.3. 3a yTpaty ¥ nopuy AOKYMEHTOB JO/DKHOCTHbIC JIHIA (PYKOBOIUTEb H JTMLIO OTBETCTBEHHOE
3a BEIEGHME apxWBa) HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C ICHCTBYIOIIMM
3aKOHOATE/ILCTBOM.

V. KomniexkroBanue Apxusa
5.1. IloaroroBka nokymeHTOB K rnepenaye B Apxus MBJIOVY n/c Ne 92 Bxirouaet 3KCiepTusy
Hay4YHOM M MPaKTUYECKOH LIEHHOCTH JOKYMEHTOB, 0(OPMIICHHE JIEIT, COCTABICHUE OIHCH.
5.2. DkcnepTH3a HEHHOCTH TOKYMEHTOB.
5.2.1. Dxenepruza LEHHOCTH JOKYMEHTOB — OIPE/ICJICHHUE LIEHHOCTH IOKYMEHTOB C LIEIBIO
01O0pa UX HAa XPAHEHNE M YCTAHOBIICHHE CPOKOB XpaHEHHUs. DKCIIEPTH3Y LIEHHOCTH J0KYMEHTOB
OCYIIECTBIAET MOCTOSHHO ACHCTBYIOLIAsK HKCTIEPTHAS KOMUCCHSL.



5.2.2. DxcnepTHAsi KOMUCCHS Ha3HAYACTCS NIPUKA30M 3aBeyromero. B cocTas skcnepTHO#M
KOMUCCHH BKJTIOYAIOT HE MEHEE TPEX COTPYAHHUKOB, B TOM YHCHIE B 0053aT€IIEHOM MOPSKE JTALO,
OTBETCTBEHHOE 3a BeaeHue apxuBa MBJIOVY n/c Ne 92.

5.2.3. DkcriepTHas KOMUCCHS Ha 3aCEaHUAX PacCMaTPUBAET:

- HOMEHKJIaTypy €T,

- OTIMCH JIEJT TIOCTOSIHHOTO XPaHEHUS U IO JITYHOMY COCTaBY,

- aKThl Ha JIOKYMEHTBI, BBIACIAEMbIC K YHHUTOKECHHIO.

5.3. Odopmnenue nen.

5.3.1. Jlena noCTOAHHOTO XpaHEHUSI MOALIUBAIOTCS B TBEP/YIO 00JIONKKY CYPOBBIMH HHTKAMH.
JIucTel HyMEpYIOTCS B IPABOM BEPXHEM yrily. B KOHIE fie/1a Ha OTASIbHOM JIMCTE
COCTaBJISICTCS 3aBEPEHHAS HA/IIHCh.

5.3.2. Ha 06n0xKe e/ MOCTOSTHHOTO XPaHeHHs A0JDKHBI OBITh MPOCTABIIEHB! CIIEIYHOLIME
PEKBU3UTHIL

- HAMMEHOBaHHWE OpraHH3alKH;

- HOMep (MHAEKC) Jena 10 HOMEHKIJIATYpE;,

- 3arONOBOK JIeNa;

- KOJTMYECTBO JIUCTOB,

- CPOK XPaHEHUS WM OTMETKA «XPAHUTH MOCTOSHHOY,

- Homep (GoHza, OTUCH, AeNa.

5.3.3. TTo OKOHYAHHH AETOTIPOM3BOACTBEHHOIO roJa B 0(popMIEHHH 00JI0KKH €1 MIOCTOSIHHOTO
XpaHEHHs BHOCATCS HEOOXOAMMbIEC YTOYHEHHS: B 3ar0JIOBKH €], CONEPKALINX
pacnopsaUTEIbHbIC JOKYMEHTHI (MMPHUKa3bl, TPOTOKOJIbI), BHOCATCS HOMEPA; ECITU €0 C
NEepPEenuCKOi COCTOUT W3 HECKOJIBKUX TOMOB, B K&XKZIOM TOME YKa3bIBAE€TCSl KOPPECTIOHAEHT,
aBTOP, TEPPUTOPHSA, APYrHe JaHHbIE. B KaXKI0M TOME yKa3bIBaeTCs aTa Hayaia ¥ OKOHYaHUS
JMAHHOTO TOMA. TOYHBIE JAThl MPOCTABISIOTCS IS OBICTPOrO MOXUCKA JOKYMEHTOB B
nocaeayromem. M3 3aBepuTeibHOM HaAMUCH Ha 00J0KKY BBIHOCHTCS KOJHYECTBO JIMCTOB B
aene.

5.3.4. Haanucu Ha 0010XKaX A€ MOCTOSHHOTO W JOJTOBPEMEHHOIO XPaHEHMS CIIEAYET
[POU3BOJUTH YETKO, CBETOCTONKUMHU YEPHUIAMH.

5.3.5. Jlnsi yd4eTa KOJIMYECTBA JIACTOB B JIeli€ U (PUKcaluu 0OCOOCHHOCTEH MX HyMEpalliy Ha
OTAEITHEHOM JINCTE COCTABIIACTCS 3aBEPUTE/IbHAS HAANUCh, B 3aBepuTEIbHON HAAIHMCH
YKa3bIBAETCSl KOJIMYECTBO JIMCTOB (LM(paMy U MPOIHMCHIO) B iene. 3aBEpUTEIbHAS HAANUCh
TONMCHIBAETCS PYKOBOIUTENIEM YUPEXKISHHUS WA OTBETCTBEHHBIM JIMLIOM C YKa3aHHEM €10
JIOJDKHOCTH M 1aThl COCTaBJICHMSI.

5.3.6. BHYTpeHHSIsSI ONTMCh COCTaBAAETCS K A€/1aM MOCTOSHHOIO U A0NTOBPEMEHHOrO (¢Bbie 10
JIeT) CPOKa XpaHeHHs, CHOPMUPOBAHHBIM 110 PA3HOBHIHOCTSM JOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HE PacKphIBAIOT KOHKPETHOE COAEPKaHHE OKYMEHTOB (0c000 LIeHHbIE, JINYHBIE eNa U JIP.)
5.3.7. Jlena BpeMEHHOT0 XpaHEeHUs1 0QOPMIISFOTCS YIPOLIEHHO: OHH HE ITOJIHCHIBAIOTCS, JIACTHI
B HUX HE HYMEPYIOTCS, YTOUHEHHE Ha 00JI0%KE HE MPOU3BOAUTCS, OMUCh HE COCTABIIACTCS, y4ET
BEJIETCS 1T0 HOMEHKJIAType Ae.

5.4. OnucaHue JOKyMEHTOB IMOCTOSIHHOIO XPaHEHHS.

5.4.1. OnucH cOCTaBNAIOTCS Pa3ie/bHO Ha JIENa MOCTOSIHHOTO XPaHEHHUs 110 OCHOBHOM
AEATEIbHOCTH U Ha Iefa 10 JUYHOMY COCTaBYy.

5.4.2. OnucH COCTABNSAIOTCS ACTONPOU3BOUTEINIEM.

5.4.3. Ha nena ¢ UCTEKIIMM CPOKOM XPaHEHUsl COCTABIIETCS aKT 00 YHHUTOXKEHHUHU.

VL. Cpoxk geiicTBUS MOJI0KEHUS
6.1 Cpok jeiicTBUs OJIOXKEHUs HE orpaHu4eH. [Tonoxkenue neHCTBYET 10 NPHHATHS HOBOTO.

[punsaTo Ha O6mem cobpaHuu paboTHUKOB
ITpotoxon Ne 1 ot 09.01.2019r.



